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* Enter your user ID and
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* Choose “User Preferences”. === v
* Choose “Change Password”.

2) Choose “User Preferences’~— 3) Choose “Change Password”
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ERM User Settings
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ﬂ E | User Tools and Settings | User Preferences Use existing

Save@
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Creatmg a Container from a I\/Iaterlal Search

1. Complete a “Material Search” via Chemical CAS #
or Name.
2. Choose the “Create Container” icon [ 5].
3. You will be defaulted as the New Container’s
owner. If you are creating container for another
user enter their username.
4. Enter the Bar Code of the container, click “Add”

and “Continue”, A1 | et | s
5. “Create Container” window will open

»'\

scCev¥=. 2o

Material Class ~  ReviewedBy ~ | ReviewedDate ~ (CAS# ~

automatically (Next page). [asegl--ls e
5.1 Fill out “General Information”. \
Step 2

5.2 Required fields are indicated with “*”.
5.3 Use “Weight” or “Volume” Units for Amounts.

5.4 Your Primary Location will be defaulted as your Dt _g{aeQ N é o
storage location. Other Storage locations can be 4 s P 3.
found in the drop-down list or icona if “Alternate L
Delivery Locations” have been entered foryou. | " ;__Step 4.
6. Click “Create Container”.



reating a Container from a Material Search

() Owner
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< s et A Created Date 5/15/2018 Room Acquired
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Last Inventoried Opened
— Product Informatio| . .
(=3 -]
Supplier * - ‘ L (]
-~ Locations ==
Brand LT . - — = =
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. . AGGASR- LFoQqQe = = a2
Creating a Material 2 —

1. Choose the “Create Material” tile.

2. “Create Material” window will open automatically. ]

3. Enter the new material’s “Common Name” and CAS P P

number (“Structure Identifier”). mn
4. Click/choose “Create Material”. ~ e
“ l_/ import 3 e a2 i

5. Enter “Physical Properties” of the New Materia

6. Click/choose “Save”. \%GE; soae®s s
Note: Please, first search the material iflra:_n;; T —

before creating it in ERM to avoid e

. . . Hea Ith/Sfty Zn Alias v

redundancies. There is a high < —

Storage Codes

probability that the Material is already
in ERM. Search it via CAS number
or/and “Name”.




Search for a Container in ERM: Quick Search

 Quick Search is the basic Container
Search feature.

e Choose the Container Search icon! .. .

e Containers can be searched using:

Material Common name.
Material formula.

Material’s synonyms.

CAS Number (other structure
identifiers).

Container’s supplier.
Container bar code.

* Enter your text string and choose the
“Search” button.

IAGGA SR ERM Researcher LAgQe = = &
—]
E | Container Operations | Container Search
Advanced Search Quick Search Q | Import = Paste Scan

Quick Search
[
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Search for a Container in ERM: Advanced Search

The Advanced Search allows to filter database for multiple
criteria.

INGGASF= i Feqe = =3
* Choose the Container Search ico : S
* Only containers that match all of ered search criteria will R i SRR v o [
be returned. -
« Only containers that you have access to will be returned. . : -
* The following criteria are available: —— a

e Contains - does the text exactly match text within any of
the searchable container values?

* Location - does the selected location match the container's
Use Location? You can select any location level from the
drop-down list. g Fwaw e =8

e Status - does the container's Status match the selection?
Available status selections: "Available" (default selection),
"Disposed", "Disposed Empty", "In Transit".

* Owner - is the container's Owner the selected ERM user?
Both Active and Inactive users can be selected.

* Organization - is the container's Owner associated to the
exact selected Organization?

* Dates - Available date types include: Created, Disposed,
Expiration, Last Inventoried, Room Acquired, Site Acquired.

* Project - is the container assigned to the selected project?

» After selecting your values choose the Search button.

‘ Storeroom Pending Items ‘




Performing Container Operations
JIA\GGIA\_! [

e Container Search is the basic container operation.
From the container search results you have access
to the following functions:

* Replicate a container B8

* Change the quantity of the material ae -
* View the container’s information ... .

* Edit Container @ .

* Warnings/Hazards

e Others.

* One can also perform following operations on
selected containers :

* Dispose, Dispose Empty, Restore from Dispose
containers.

e Transfer containers by Location only, Owner
and Location.

* Change the Material in a container.

* Delete containers that were created in error.

Note: Please use “Dispose” when disposing
container/material, DO NOT USE “Dispose Empty”.
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ERM Researcher

L1 All Containers ( 381)

Selected Containers

14

o«

0«

o«

Dispose
Dispose Empty

Restore From Dispose

Set In Transit

Reserve for Owner

Remove Reservation

Assign To Project

Reserve For Project

Change Material

Transfer Owner/Location

Transfer Location

Delete

| Container Operations | Container Search

ch Quick Search Q

.
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Import = Pas

Current Amt 2

LABLE 100
LABLE 10
LABLE 80
LABLE 50
LABLE 10
LABLE 10
LABLE 100
LABLE 125
LABLE 50




Export/download Chemical Inventory

Container Search

Search your Chemical Inventory via

Choose the “Export” icon to download
your search result.

“Save File”.

J,“‘GG,“‘__'—'_"- ERM Researcher
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~ Advanced Search

Step 1.
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Status | pyAILABLE S 2
owner o Susan Tigert (STigert@salud.unm.edu) ﬂ t e p [ ]
Organization o
Dates

Project

049437

Bar Code 2

Bl

SearchQ
S
Reset Cniteria I

Status 4 | Current Amt 2 | Current Amt Units = | Site Acquired & Common Name %

AVAILABLE 500 G 4/13/2015 Tigert, Susan Paraformaldehyde (p

https://

Insert

Page Layout

containers(2) - Excel

Formulas Data Review  View Q Tell me what you want Tamar Didberidze . Share

Bar Code 2 Current Amt 2 | Current Amt Units 4 | Site Acquired 2 | Owner 2 | Common Name &
0Oz @8 o - 049437 AVAILABLE 500 G 4/13/2015  Tigert, Susan Paraformaldehyde (powder) A>021!
O =z @8 dov - 049480 AVAILABLE 100 ML 4/13/2015  Tigert, Susan 2-Mercaptoethanol A>021
Opening container x
oz @/ dov - 086841 AVAILABLE 500 ML 8/24/2015  Tigert, Susan Bu| You have chosento open:
El
0z @8 oo - 086852 AVAILABLE 1,000 ML 8/24/2015  Tigert, Susan CH  hichis TextDocument (2.9KE)
from: hitps://erm.sciquest.com
0z B8 v - 096853 AVAILABLE 4 L 8/24/2015  Tigert, Susan Ph| "7 ot Frefoxdowith this ie?
O Open with | Notep. efault) ~
U« @@ ov =~ 086854 AVAILABLE 500 ML 8/24/2015  Tigert, Susan @ saveFile )
ly for files like this from now on,
Oz @@ v = 086856 AVAILABLE 500 ML 8/24/2015  Tigert, Susan Xy
-. Cancel
0Oz @a fov - 086857 AVAILABLE 500 ML 8/24/2015  Tigert, Susan Et Lo ]
0Oz OB v - 086859 AVAILABLE 500 ML 8/24/2015  Tigert, Susan Methanol A>021!
Oz @B &ov = 086862 AVAILABLE 500 ML 8/24/2015  Tigert, Susan Dimethyl Sulfoxide A>021!
0Oz O8 &ov = 086864 AVAILABLE 450 ML 8/24/2015  Tigert, Susan Formaldehyde

o =, . L'_—| Tio Bwe [Th X AutoSum - A p
0 : Calibri P Wrap Text General = g‘a ’;3 ES ;X @ = 7T
Pste . B I ou- I Merge&iCenter - § - % » @ g5 Condtional Formatas Cel nset Delete fomnat Sort& Find &
- Formatting =~ Table~ Styles~ - - - ST Filter ~ Select~
Clipboard & Font & Alignment [ Number = Styles Cells Editing ~
Al S J= | Barcode v
A B C D E F G H | J K L M N -
1 |Bar Code lstatus Current Al Current Al Site Acquired Owner Common Name Location Brand/Supplier # CAS # Expiratior Original A Original A Pul
2 49437 AVAILABL 500 G 4/13/2015 Tigert, Susan Paraformaldehyde (pc A>0215>01>108> Fisher 30525-89-4 500 G
3 49480 AVAILABL 100 ML 4/13/2015 Tigert, Susan 2-Mercaptoethanol  A»0215>01>108> Sigma 60-24-2 100 ML
4 86841 AVAILABL 500 ML 8/24/2015 Tigert, Susan Butyl Alcohol A>0215201-108> MALLINCKRODT 71-36-3 500 ML
5 86852 AVAILABL 1,000 ML 8/24/2015 Tigert, Susan CHLOROFORM, ETHAN A>0215>01>108> ALFA AESAR 1,000 ML
6 86853 AVAILABL 4L 8/24/2015 Tigert, Susan Phenol A>0215>-01>108> J.T.BAKER 108-95-2 4L
7 86854 AVAILABL 500 ML 8/24/2015 Tigert, Susan D-LIMONENE A>0215>01>108> MP 500 ML
8 86856 AVAILABL 500 ML 8/24/2015 Tigert, Susan Xylene A>0215>01>108> EMD MILLIPORE 1330-20-7 500 ML
9 86857 AVAILABL 500 ML 8/24/2015 Tigert, Susan thanol, absolute, 200 A>0J85:-01108: WO -ALDRICH 64-17-5 500 ML
10 86859 AVAILABL 500 ML 8/24/2015 Tigert, Susan M 18>8 RE 67-56-1 500 ML
1 86862 AVAILABL 500 ML 8/24/2015 Tigert, Susal \me @8> RE 67-68-5 500 ML
12 86864 AVAILABL 450 ML 8/24/2015 Tigert, Susan Formaldehyde A>0215>01>108> EMD MILLIPORE 50-00-0 450 ML
13 86865 AVAILABL 25 ML 8/24/2015 Tigert, Susan Temed A>0215>01>108>Botton EMD MILLIPORE 110-18-9 25 ML
14 86868 AVAILABL 1L 8/24/2015 Tigert, Susan ODIUM HYDROXIDE, 1A>0: 1108 MALLINCKRODT 1L
15 86870 AVAILABL 1 GAL 8/24/2015 Tigert, Susan*{arris A 1 GAL
16 86871 AVAILABL 189 L 8/24/2015 Tigert, Susan Z- CSVAM Ggr ma 18.9 L
17 86872 AVAILABL 100 ML 8/24/2015 Tigert, Susan TRIzol Reagen A>0215>01>108> AMBIO 100 ML
18 86873 AVAILABL 500 ML 8/24/2015 Tigert, Susan Ammonium Hydroxide A>0215>01>108> ENMD MILLIPORE 1336-21-6 500 ML
19 86875 AVAILABL 500 ML 8/24/2015 Tigert, Susan Sulfuric Acid A>0215201-108> EMD MILLIPORE 7664-93-9 500 ML
20 86877 AVAILABL 500 ML 8/24/2015 Tigert, Susan Acetic Acid, Glacial A>0215>01>108> EMD MILLIPORE 64-19-7 500 ML
21 86889 AVAILABL 500 G 8/24/2015 Tigert, Susan Sodium Chloride A>0215>01>108> EMD MILLIPORE 7647-14-5 500 G
22 86890 AVAILABL 500 G 8/24/2015 Tigert, Susan SODIUM PHOSPHATE, | A>0215>01>108> EMD MILLIPORE 10102-17-7 500 G
23 86891 AVAILABL 500 G 8/24/2015 Tigert, Susan Sodium Bicarbonate  A>0215-01>108> JL.T.BAKER 144-55-8 500G
24 86892 AVAILABL 100 ML 8/24/2015 Tigert, Susan SDS 10% A>0215>01>108> AMRESCO 100 ML hd
containers(2) [©) < v
Ready i B = i +




If you have any questions please contact:

Tamar Didberidze

Safety Specialist

UNM Safety & Risk Services (SRS)

MSCO07 4100, 1 University of New Mexico
Albuquerque, NM 87131-0001

Office: (505) 277-0524

E-mail: tamard@unm.edu



