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Standard Operating Procedure for COVID-19 Disinfecting of Labs 

Print a copy and keep with your Safety Data Sheets and training documents.
	Department
	

	Principal Investigator (PI)
	

	PI Phone Number
	

	Lab Manager
	

	Lab Manager Phone Number
	

	Emergency Contact
	

	Emergency Contact Phone Number
	



1. Purpose
The purpose of this document is to provide guidance on the disinfection techniques necessary to decrease the likelihood of contracting COVID-19 while working in a laboratory. These actions are aligned with the State’s COVID Safe Practices (CSPs) for business.
2. Hazard Identification

· Health Hazard – COVID-19 is a highly infectious and fast-spreading virus. Symptoms include a dry cough, shortness of breath, fatigue, fever and/or chills, headache, muscle and/or body aches, sore throat, congestion or runny nose, nausea or vomiting, diarrhea and new loss of taste or smell. COVID-19 is mainly spread through close contact (within 6 feet) with a person who is currently infected with the virus. The virus may be contracted through inhalation of droplets that contain the virus, and/or by touching your eyes/nose/mouth after touching a surface contaminated with the virus.
· Health Hazard – (insert hazards of specific disinfectant to be used by your lab)

3. Engineering & Administrative Controls
All UNM personnel who will be working in a lab during the COVID-19 pandemic must be trained on the hazards of COVID-19 and must abide by the procedures of this SOP (Administrative Control).
The door to the (name of lab) will be posted with signage indicating when the lab has reached maximum occupancy (Administrative Control).
4. Personal Protective Equipment (PPE) 
· Hand Protection: Gloves must be worn if recommended in the Safety Data Sheet (SDS) for (insert the name of the disinfectant).

· Eye Protection: Safety glasses or splash goggles must be worn if recommended in the SDS for (insert the name of the disinfectant).

· Skin and Body Protection: A lab coat must be worn if recommended in the SDS for (insert the name of the disinfectant).

· Respiratory Protection: In addition to the respiratory protection recommended in the SDS for (insert the name of the disinfectant), and per the COVID-19 Safety Practices, all lab workers must wear a face cover that covers their nose and mouth while in a lab/room with other people at UNM.

5. Standard Operating Procedures for Disinfecting Common Areas, Shared Surfaces and Equipment: 

a. Common/Shared Areas – To be disinfected at least 3x/day (opening, midday, closing and as needed) with an EPA-approved COVID-19 disinfectant (https://srs.unm.edu/laboratory-safety/epa-disinfectants-covid.pdf) 
i. Doors – interior and exterior door handles
ii. Light switch plates
iii. Counter/benchtops/tabletops
iv. Paper towel/soap/hand sanitizer dispensers
v. Sinks – exterior edging and faucet handles
b. Equipment – To be disinfected at least 3x/day and as frequently as possible
i. Freezer/refrigerator handles
ii. Microwaves
iii. Telephones
iv. Computer keyboards and mouse
v. Chair handles
vi. Any other lab equipment that can safely be disinfected

6. Spill Procedures: 
Refer to the disinfectant SDS for instructions on how to clean up a spill of the disinfectant. 
7. First Aid Procedures 
In the event of an overexposure to (insert name of disinfectant), refer to Section 4 of the SDS. If medical attention is required:
· UNM employees should contact Employee Occupational Health Services (EOHS) at 505-272-8034.
· UNM students should contact Student Health Services at 505-277-7810.
· If the exposure occurs after hours, employees and students should seek medical treatment at a hospital emergency room. 
· The supervisor of the injured person and Safety & Risk Services (SRS) must be notified as soon as possible after the exposure.
· The following three forms must be filled out and sent to SRS:
· Notice of Accident Form
· First Report of Accident Form
· Medical Authorization Form

8. Other Emergencies 
Fire or Medical Emergency -- Dial 911
Life-Threatening Emergency, After Hours, Weekends and Holidays – Dial 911 
Non-Life Threatening Emergency – Call SRS at 505-277-2753 to seek assistance and report the incident.
9. References
New Mexico Department of Health COVID-19 Safe Practices for Individuals & Businesses
The UNM Bringing Back the Pack: Phasing Our Return to Full Operations (5/22/2020) 
SRS COVID-19 Lab Inspections:  https://srs.unm.edu/laboratory-safety/covid-lab-inspections.html
10. Training Requirements
All lab personnel who return to work during the COVID-19 pandemic must take the following trainings:
· Pandemics: Slowing the Spread (available on Learning Central)
· COVID-19 Disinfecting of Labs SOP (this SOP)

Principal Investigator SOP Approval
[bookmark: _GoBack]By signing and dating here, the Principal Investigator certifies that this Standard Operating Procedure (SOP) for COVID-19 Disinfecting of Labs is accurate and provides information sufficient to disinfect and safely work in the (name of lab) laboratory.

______________________________________________________________________________
Signature				Printed Name/Title					Date

I have read, I understand, and I will abide by the procedures set forth in this SOP:
	Name
	Signature
	Date

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	



	2



image1.png
THE UNIVERSITY OF

NEW MEXICO




